e WS NRERCA, UES MM, S T oUR SCRE AR AR, AT
DA SCE A 9T -

Notice: The text mentioned below is the translation for reference only. In case of any
discrepancies between different versions, the original Chinese version shall prevail.

SrE AR T RS fam (A7)

Service Guidance on Application for Foreigners’ Work Permit in China

(Trial)

—. &R

Scope of application

AR FEE H T A e N BRI B RS WL I N BB A
A CREE TARVE R I R A3, s 3t SO0 A1 BN H
N AL FANE N

This guidance is applicable to the legal employers in China and their foreign employees
on the application for foreigners’ work permit in China.

T I AR

Method of review

GICUEE

It shall be reviewed first and then approved.

=. I
Basis of review and approval
(—) (P NRILMEATEIF rE) S

Administrative License Law of the People’s Republic of China

(=) (P NRILME HEASE HEE) B0+ — % E:
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SRENAEREBT N TAE, RH3% BAE BT TRV A TARSR
Jo AR o ARATERAL AN NS FH AR BUAS TAEVF Rl A AR
fE& B U AR E N

Atticle 41 under Exit and Entry Administration Law of the People’s Republic of China:
Foreigners who work in China shall obtain work permits and work-type residence permits
in accordance with relevant regulations. No entities or individuals shall employ

foreigners who have no work permits or work-type residence permits.

(=) «EP%)\E%PFD%J\)\%ﬁt‘% BB B
jE: HIE R AL, N A& BUFAT RS BT T8 E 1)
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e SE S ML UE WA L. B Z 728k, N =92 IOIE
AL TARVE Al S5 UE AR

Article 7 under Regulations of the People’s Republic of China on Administration of the
Entry and Exit of Foreigners: To apply for the R visa, the applicant shall meet the
qualifications and requirements set by the competent authorities of the Chinese
government for introducing persons of high talent or urgently needed specialists, and the
applicant shall, in accordance with relevant provisions, submit the relevant certification
documents; To apply for the Z visa, the applicant shall, in accordance with relevant
provisions, submit the work permit and other certification documents.

Mg : LAEREEUEE, N AR TV Al S Uk R e T
B oK 75 E W ANE S E IR A B THFESRL T INA N, B3R
FUE $E32A FUE L.

Requirement: To apply for the work-type residence permit, the applicant shall submit the



work permit and other certification documents. To apply for persons of high talent or
urgently needed specialists in China, the applicant shall submit relevant certification

documents.

(VYD 55 B e e dp (R T HEGAME AR TAEVF Al IR
HIeR)  CHHEUIpRR (2015) 955)
SGBH <2015> No. 95 Reports on the integration of the two different work permit
(involving border entrance work permit and foreign experts for overseas employees in
China) into one system by the Office for Administrative Examination and Approval
System Reform under State Council.
Pu. SZHEHL
Handling Authority
I AMNE L 2K R
Shenzhen Administration of Foreign Experts Affairs
Fiv RENL
Decision-making Authority
I AMNE L 2K R
Shenzhen Administration of Foreign Experts Affairs
7N~ B PR
Quantity limit
ShEE AL (AR LHERH; AAEEAS (B2
i A SRR HAAME N G (C 38D Hodm IR il 4% FE 50Cf ok
FUE AT o AR PR P 2 KR TAEE Bk SS R4t
Chttp://fwp.safea.gov.cn/) £l



No quantity limit for A-class Foreign Talents; Quantity limit for B-class Foreign Talents
under market requirement; Quantity limit for C-class Foreign Talents under relevant state
regulations. Specific quantity limit can be checked on Service system for foreigners
working in China (See http://fwp.safea.gov.cn/).
. HIHEMN
Application criteria

(—) HNBALEA AT
Basic requirements for employers
LAKRE WAL, B EEERGFIESR:; BHINE AN NFHR AL
NRARRGE, BNETuE I Nig, HAEREZRE M
EMIRIAL SCATPTIS AN E AN B T3 3 & AT S
IR LB hrife
The employer shall comply with the law and have no serious illegal record of dereliction
of duty; the employment of foreigners shall be for special needs with a lack of
appropriate Chinese candidates and without violating relevant provisions; the income for
those foreigners shall not be lower than the local minimum wage.
2AFBEEFE N AT FEF T TRT E S L), TJaid k.
The provisions mentioned that the applicants who needed to be reviewed and approved
by the competent industry authorities shall be ratified.

(=) HiENEARZEM
Basic requirements for applicants
1 BAET 18 i %, SpiRfg e, Tl Ridsk, BN R E i H
NEAT, BA MR TR /& 098 M0 H 5E B & M )RR K



Capable applicants with qualified professional skills and knowledge shall have a certain
employer in China and shall be at least 18 years old with good health and without a
criminal record.
2T NHB TR ERESF TS K EFE, AEN TS
TR NAE
Applicants shall work in urgently needed jobs in China and can make contributions to
China's economic and social development.
BAEAIER AE AR TAE A E ), MWHFE .
Applicants shall comply fully with all laws and regulations provided for foreigners
working in China.

(=) AhEEIm AL (A
A-class Foreign Talents
HhEE R A IR TS mE R M T ) f ok 2w, T EE
fteRRTFRENREER . BHEMENA . BHird xR TR
WRAASE, LLESFE T AR A S N A BRAE AN M
i NA A ZERS . M TAEL DR . BARTLANE AR
TR it GRAT) S
Urgently needed scientists, science and technology leaders, international entrepreneurs,
and people with special and unique talents who can make significant contributions to
China's economic and social developments and those who conform to the Points-based
System are called A-class Foreign Talents who are of high talent and meet the market-

oriented demand with no limits of age, degree or working experience. Please see the



details in Classification Standard for Foreigners Working in China (Trial).

(V0> AhEENEANA (B2
B-class Foreign Talents

HRETANNA R IBRF S NE AR TR 3 H A AL 75 3K,
g TaFHakKREATMIANA, BE%L LKL BN 2 4 K&
DL EFR TARE T, FFie Al 60 2 WA RE, &
BET AN AA . T RER AA . LB ANE R AE . fFEt
0 AME B M A FRAE ) LA S R AT BURE 8] B R € 1Y, Al
YT ER . FE AR ARG Ak WANE A R4 T AR
arFmeE GRAT) o B LTI AN BMBUFIUE N UF L€
1, MFHFE
B-class Foreign Talents should be professionals who are urgently needed for China’s
economic and social development, in line with the Guidance Catalogue of Foreigners
Working in China and the job requirements, 60 years old or less, hold a bachelor degree
or above, and have at least two years of relevant working experience. The limits may be
relaxed for those who are specially needed, regarded as innovative entrepreneurial talents,
professional and technical talents, and excellent foreign graduates, and conform to the
Points-based System and the executor of intergovernmental protocol and agreement.
Please see the details in Classification Standard for Foreigners Working in China (Trial).
Other provisions for special governmental projects and professionals should be followed
preferentially.

(f) HABSMEAN G (CFO

C-class Foreign Talents



HARANE N R IR A E N3 i HR, 76 ERXBOEM
SE I HAR AN E N o BAR IL AN E N R A TAE o 28 bn il Gk
17 s
C-class Foreign Talents are other professionals, who meet the domestic labor market
demand and conform to national policies. Please see the details in Classification Standard
for Foreigners Working in China (Trial).
(73) BT &R, Ttk
Where any applicants meet all of the following circumstances, the competent departments
shall approve such application:
1J& T AME N TARE B0 ARG Y 5
Where they are within the scope of the respective responsibility under the competent
departments on foreigners affairs;
2556 LIRRAETAEANE N K1
Where they meet the standard on foreigners working in China;
3FTEMELI S, R FFEERN.
Where they submit all the needed certification documents which is real and qualified;
() FW™EEZ—8, AT
Where any applicants fall under any of the following circumstances, the competent
departments shall reject such application:
1 HEMRIATT 21
Where they have not submitted all the needed documents;
2. TG MR A BRI

Where their documents are not qualified;



3. HAF M B RE BT

Where their documents are not real;

4 HE NANRF Bk e AR SR AR 1

Where they do not meet the standard on foreigners working in China;

5ANE B R ZEHNEORAE TAEVEA] i) HAR S B o

Where they are not qualified to get the foreigners’ work permit under other circumstances.
J\S HEMEH %

Catalogue of application materials

(—) HEMEHE

Application materials list

LA N B BRZFFLH L IR STHGELIE MK S

The online account registration for employers or authorized special service agencies

A T A S
Original/ Hard/Soft

No.  Material list copy No. of copy Copy

=R FIE

Requirements  Remarks

PR A
(WE/E NN
FHHIEZ]
il iR e AR
SE IR ST
INFEA BN ZhE R 5%
. LR,
1 Stamped with A E
Original Soft Copy the official  #ZAL 1544
seal of the 2,
company

(EISSERIIE S JE T
1 Registration
Form

The seal of
authorized
departments
of foreign
affairs and
human



EEE DR
Legal
Registration
Proof

JE 1
Original

HLT
Soft Copy

resources or
the special
labor contract
seal with the
full name of
the company
should have
an official
seal record.

e, A
AR AN
E. AR RIS
FidiE. AE
Ak IR
GIRARS TR
AN EBURF
LRI &
WWIEHEE, &
AHegi—1E
FHACHD 4R A
g —1EH
AESIEFS
Unified social
credit code
certificate
(preferentially
if any),
business
license,
organization
code
certificate,
social
insurance
registration
certificate,
registration
certificate of
representative
of foreign
enterprise in
China, or
foreign non-
governmental
organization



representative

registration
certificate,
etc.

UG UNSEZTIIN

S ke

ID of the B 1 LS

person in Original Soft Copy

charge and the

client
EREE R E
A ER A Y
BT B AL
1, FHRAAT
Nk =2=ImEii4
.
The
provisions

AL VFATHIE R S mentioned

14 B 1 Y that the

Original Soft Copy entities who

Industry license needed to be

reviewed and
approved by
the competent
industry
authorities
shall submit
the approval
instrument.
FERIR -
Notice:
LANBAEMREERE, FREZEME, AIEEEINKIERAERITAE.
If there is any change in the registration, please provide the changed materials with the official seal
of the foreign affairs or human resources department of the unit.

2LHANRAL A MG, SFFRBERE, NRHFRITEETTHARHER. B,
LG — 5 AARRE BB AR AR IE S e A & R B

If there is any change in the address, economic types, or other changes, please provide the approval
letter, business license, unified social credit code certificate, or organization code certificate and
other legal registration certificate issued by the relevant administrative departments.

3HFEAZENEERRAREERRK, NREOEEME LI HAEVARIES.
&R B ICIESRS E b AR G C i RRIE
If the applicant changes to a legal representative or chief representative, please provide the updated

business license, the organization code certificate, the social insurance registration certificate or the
registration certificate and representative certificate of the resident representative office of the



foreign enterprise in China.

4BEAF. BEAREEMXESE (FEHHITAE) « AVER ( (EVRAFTIE) ,
BEFATMBERAAT) « FRABEVER_FAR . BEXREFRARMEY (FHEITIA
)~ ZEFNER AV TEFRSP L CRERESITAE) « TEERE (KBRBER
MAE) « TEEARFAF O (REHITAZE) « £ERP L (ZEEHITAE) M
TBEARBFRSG 6 (RIEEITAE) FRTHXIERMENEMR K SE, HFEFATRTA
BERRIANIEHE

Those units, multinational companies, headquarters of multinational companies in China (identified
by the Business Department), enterprise groups (holders of the Enterprise Group Registration
Certificate, including the parent company and member companies), national enterprises and their
secondary companies, national high-tech enterprises (identified by the Science and Technology
Department), National Engineering Research Center (identified by the Development and Reform
Department), engineering laboratories (identified by the Development and Reform Department),
engineering and technology research centers (identified by the Science and Technology
Department), enterprise technology centers (identified by the Economy and Information
Department), and local technological innovation service platforms (identified by the Science and
Technology Department), etc., should complete registration and submit the relevant documents
without unnecessary repeats.

SERFEETIRSHMARE, BITRFIAEASEFT BRE. EH. BE. EH. sk
%, BRXAANBMBRRNERLRS, AHIBZEEMEAEAZRIEAN. ZREW, HHESR
ZRANSHES KRR B,

If the procedure of application, postponing, changing, cancelling, or re-submitting are passed to an

agent, please provide the letter of authorization by the unit and specify the client, commissioned
responsibilities, and the ID and contact number of the client.

2LPEESNENRETAEFA CRET/EOHUE, AF
90 H)

Application for Foreigners’ Work Permit in China (working in China above 90 days, not

including 90 days)

(1) BHiF (PERANRFEMESNEANT/EFTESY (R
(SPE AN TAEVFRTERTD )

Application for the Acceptance Notification for Foreigners working in the People’s

Republic of China (Hereinafter referred to as the Foreigners’ Work Permit Notification)

R ZEN % /T

= H 25 e W S
PS5 RMENR R Original/ Hard/ ER £ IERemarks
No. = Material list No. of copy Requirements
copy Soft Copy
NEDN S UMY RIS ATE, AR A E
3 NN J/?\/ﬁ: \ W Ve o == S
TRV HIE R 14 Bothhard HIBAZT (H AIEEE LK

1

Application Original copyand  EPERMEEAF) =, LA CHE



Form for
Foreigners’
Work Permit
in China

LA PR

Work
Qualification

Ja, I
(VAN R 2T R A
BB A% L
(ES

Fill in the online

application —
print it out from
the system —
send to the

EX XSS
ALK ShE
NP TF
SN ER SN
o

The company
seal and the
authorized
seal with

applicants to signofficial

on it(send copy

records

or fax if needed) mentioned

— stamp it with
the company’s

seal or the seal of

the authorized
departments—
upload it to the
system.

H EH I R A
Ao R A H R
H GG AL
TARAR SR AR
2 PiEy, s
HAGZ. AR A
o 18 22 1R T
H, &g AR
TARSAL N5 2
ER RGN

T AR
R AR NAT R &
P B FL 7

(G

The previous
company issues

above.

RS CINEPN
KA T AR
FrE) AME
i A (A

K (—) A
i B AR RN
AR5

(=) fFEHE
NN R4
BN RE FRifE
1, %K
A, R
HETAEL
yoke | k= | A5 %
NSEBRUE R
Aho WTHIFA

the relevant work TE 2 VAN

qualification,
covering the
information
about the
position, work

FBIREK,
Q= IVEIN
KAUEWFFEL
R JEALTS Hall,
Az ml fR AL

duration, and the HE#E(5 -

projects that
have been

Applicants
who are A-



completed. The class foreign
document needs talent

to be signed by

the person in
charge with a

contact number

and an email
address, and

according to
the
Classification
Standard for
Foreigners
Working in

stamped with the China: 1.

company seal.

Applicants
who have
been included
in relevant
China
domestic
talent plans;
2. Candidates
who conform
to the
internationall
y recognized
identification
standard for
professional
achievement;
could submit
without work
qualifications
certificate but
a pledge
report (the
applicants
who meet the
standard
based on the
work
qualifications
is excluded).
If the
applicants
have any
award in the
relevant
professional
fields, please
also prove the



L (o

Pi) AR e
AL F
RN B3 F&1IE B
Highest

degree S
certificate,
relevant
approval
document,
professional
qualification

Original

1 53

T
Soft copy

VA
D3> UEASAE FE A
PRI, Mk
FEAME Tk
H1 i N3R5 5
hr (2P Pt
E2S R o2 N
B 22 I IE
UIRARINTIEE

If the highest
degree was
issued by a
foreign
university, the

degree should be 4 ;

certified by a

proof
materials of
the award.

Excellent
graduating
students could
submit the
recommendati
on letter
issued by
school
instead.

RS CINEPN
KA T AR
FRED AME S
g ANA (A

K (—) A
S ESIV YN
AR

() FFeaE
BRA NI T
BRI E BRifE
K (=) 7
AT
SR AL TR
PP/ NESUN
() g
HENL A

Chinese embassy ], #2407

or consulate in
the related
country, that
country’s
embassy or
consulate in
China, or
academic
authentication
institutions on
the Chinese
mainland.
AL
) UE TR HS R
FERATEBUX &
TEHLIX SRAZ 1],

() Ik
K A ] o
Applicants
who are A-
class foreign
talent
according to
the
Classification
Standard for
Foreigners
Working in
China: 1.
those who
have been
included in



NI E 22N relevant
WEALAAIEEZ  China
FITAEHL X AEH] domestic

FIAE . talent plans:
If the highest 36:11};’;2"::0
degree was
i : the
issued in Hong . )
Kong, Macao internationall
and Taiwan, the y recggmz.ed
degree should be identification
certified by the standarq for
academic pr;’feSSlOnal
ot achievement;
authentication . those who

institutions on

- t th
the mainland or Esz et-e
notarized by the oriented
L(}%Et:len()tary demand for
%E?@ (2 §ncouraged
B> At 1005 3 those
BEPNRAFHD, N L odive
2545 PR rencuri
/If 0 mh' ) t" entrepreneuria
¢ highes 1 talents,
degree was could submit
issued by a without the
umyersﬂy on the academic
Chinese authentication

mainland, the . tifcate but
degree should be the highest

certified online

, degree
by the website of

‘ certificate and
China . a pledge
Credentials report.

Verification (See
http://www.chsi. M ESMEk

com.cn/). BEMGUERH, W

R LM
&E&@&ﬂﬂ,ﬁﬁmﬁ’ﬁ

ER AT TS L, e
o R B
X%Wﬂﬁﬁ» %%@\@ﬁ
1, SR %g?gfﬁﬁm
EEWOEL
AR B AR

i, If there are



e | LE R Tabo IR
i
J A4
Certificate of 143 BT

No Criminal Original
Record

If there is other
industry permit
needed to be

approved by the

competent
authority under
relevant legal
provisions or
other qualified
corresponding
access
professional
qualifications,
please submit it
as well.

N4 TS A ]
8 E Bl EAE
MRS | A
EREETTH A
HAFRIFHME
AR DR B A
TRAEfl . AR A
k.

The certificate

other
corresponding
professional
qualifications
issued
overseas,
please
provide
supporting
authentication
from relevant
departments
mentioned
above.

R B3 4% 41F B
TE VSR AT
X A& TS5k
B, NZAT
TEH X A UEAL
KX JEAF A
k.

If there are
other
corresponding
professional
qualifications
issued in
Hong Kong,
Macao and
Taiwan,
please
provide
supporting
authentication
from relevant
departments.

A v s AN A
(A5 1ZI
KA
A-class
Foreign
Talent can
submit
without this
certificate but



should be issued a pledge

by the report to
applicant’s home prove that
country or they have no
country of criminal
permanent record.
residence, and it FBEUAL Ny A
should be }\)—Elg%%zag:%

certified by an LM LI0

embassy or T
consulate of

China or Personal

declarations
embassy or o
of no criminal

consulate of
. record are not
these countries.

feds sl 2eOoPed
XA EHX H AL (EAME
AR RiasR SRR O
JERE, migpi D HEMEE
X AERLSE EETEIEILAE
Eo ook ] B
If the certificated’t, AFIA
is issued byif.,

Hong Kong, )
Macao orA certificate

Taiwan, it shouldof no criminal
be notarized byrecord issued

the local notaryby a foreign
office. embassy or
£ R R H consulate in
B AN B JTEEEE China can be
55 %4 e ¥ — accepted (the
FELL R E e declaration
Hi[X, AfFE7E one is not

HE B included)
The country of ~Without
permanent further

residence refers certification.
to the last

country where

the applicant has

lived for one

whole year after

they leave their

home country.

TAFRIEFKEE K



5

PRKIIER

Medical
Report

JE
Original

14

Ly
Soft copy

B[R] N AE 6 N H
W

Certificates of no
criminal record
should have been
issued within the
last six months.

2% v [ fr Bk
P AT (1)
1ok AR
VIREA |
75 2 4y 1 i
AR it 25
H A IO . AT ABERT
HUR LA S P R
AR E NS AT
SRIGTFF Bl fie | (R ANRIE
ReteEnE 4, MESMNE AT
sk Eky ety TEVERNIE) B
replLigi gy R
Sh P LY | O R

HRE
i sy OGRS
e < R AR E
EOMAN- e sttt
All medical UE A
reports shall be  The list of
issued by the overseas
China Inspection medical
and Quarantine institutions
Authority or the approved by
overseas medical the China
institutions Inspection
approved by the and
China Inspection Quarantine
and Quarantine Authority can
Authority within be found on
the last six the website of
months. the local
embassies and
consulates. A
pledge
regarding
one’s health
condition can



HS & Rl E
IR (R0
5 [ A FYRIE
BRI
Employment
contract or
Employment
Certification
(dispatch
letter by
multinational
companies)

JE 1
Original

1 53

HLf
Soft Copy

be accepted
before
entering
China.
However,
certification
will be
required when
applying for
the Foreigners
Work Permit.

PARUERSCE R, B A F T
o2 H FIE NSS4 I UIE R (LA

I /N

TR NIEKR
b ELE A4
HIAMESE =470
A RAE SR
MINBLL, A8
(IPRES i 0
SR, ARt
FEUIERT, A
JR S (e N
RALATE SR EA
TAFVFRED IS

R A 1A,

BN TERE

—F; WA —

B, TEHHHIE
vral, (HFEHR
R ECE IR (P

) $THAIRR
bt

If the contract is

not in Chinese,

please provide a

translated

version with the

applicant’s

A EEE A FRE

PR AL
TAEh A, T
TENA. #r
B Sk AR
i), BRAZ.
mEI (2
) P
w. AEHRIER
id AT BUR
E] . PR 2
B B
YNNI Y
AL BT
RE IR K
4 R R S5
et
The
employment
contract and
certification
(dispatch
letter) should
be signed by
the applicant,
stamped with

signature and the the company

company seal
without any

alteration. If the

employer is
included in the

seal, and also
contain the
following
information:
work place,



through service
list for great

job
responsibilitie

enterprises or hass, payment,

no bad credit
record for three
consecutive
years and the
contract cannot
be provided
before entering
China, the
employment
certification
could be
accepted.
However, the

work duration
in China, and
position. The
employment
certificate
shall apply to
those who
work for
intergovernm
ental offices,
international
agreements,
or resident

contract will still representative
be required when office of the
applying for the foreign
Foreigners Work enterprise or

Permit. The
information in

the employment
certification and

the contract
needs to be
consistent,

except for salary

raise and
promotions;
otherwise the
application will
be rejected.

other overseas
contract
service
providers.
JRIE PRI FH 1
TE s E A
SR B X A
IR SR E
SRS NE
N G AT
RN 215
AT %y
A FAEHR,
75 [ v w] S
Byl X S

>N o

The dispatch
letter applies
to senior
management,
and
professional
and technical
staff sent
from their



headquarters
to branches in
China, and
the letter
should be
issued by the
company
headquarters
or regional
headquarters.
FEHRIER] (1
FEIRIERR D
/b B
=, AT
HAEHI A 78 Ui
i

If the
employment
certification
or the dispatch
letter does not
contain the
required
information,
please
provide
additional
explanation.
5 [ A ] R A
Hb X R R E
LI EMME
BN G
RN 21
A%y
UNEIRERIEGOR
FEATYRIE R LA
N 515 1H A
TEHEHN [X S
ZATHE &
]

If the senior
management
and
professional
and technical



RPN/l
BRRAT LA

Passport or
International
Travel
Documents

HigA 6 /H
P IE T G e
}ﬂl‘

Applicant 's
bareheaded
and full-face
photo taken
within the last
6 months

JE 1
Original

JE
Original

1 53

15k

T
Soft copy

LT
Soft copy

staff are sent
from the
headquarters
to branches in
China, please
provide the
dispatch letter
and the
employment
contract.

B A RO
PR EbRRT 0T 6
e, A

The information The valid

page of the period of the
passport or the  document
international shall not be

travel document e than 6
months.

I e e TR
A S T
TohE, s e
NET=# e BK AR
e ®, KBS o

; . Y, WRSRE
i, JERERL B ;
) /7 JR AT AS
41—“;_'5‘ EDQ‘:I%}%KE’O H
PG, S T PRI

\» a2 =k
40K-120k 452 i}%gfﬁj\
W], AT 354 = R

Wearing a hat

(55) *472 or scarf is not
(=D Bx5, A

recommended
KT420 (5 If such
*560 (&) 14 élothing
. 24 E@‘f} ° cannot be
An electronic removed due
photo that was religious
recently taken, reasons
with a clear image please I;lake
and clean white

: sure that it
background,in 3 0c ot

JPG fomat with 110k the
the RGB image of
24-bit true color
and the size of
40K-120k bytes,

applicant’s
entire face.



BEAT X A%

UEBIA R

Relevant

Supporting LS
Materials for Original
Accompanyin

g Family

Members

1 53

HLf
Soft copy

no less than 354
(width) * 472
(height) and no
more than 420
(width) * 560
(height).
HIERAT K g
M (B bR RAT
VIXEDREISYIN
KB R R IUEH
(P B —&5 15
H, T&-Th
A iE B B FR IR
%, SLEEAL
B AL
AL IE B B A U5 E
P AUEIE
CEDINIE N v ey
(18 A LA L
J&) DL HLF I
Fro

The information
page of the
passport or the
international
travel document;
certification of
family
relationship
(spouse -
marriage
certificate, child
- child birth
certificate or
adoption
certificate, parent
or spouse parent
- applicant birth
certificate or
marriage
certificate or
notarized
certificate);
medical report
(family members

BEAT X B A
BCAf . R
18 2 1T
. B
BACEL
Accompanyin
g family
members
include
spouses,
children
under the age
of 18, parents,
and spouse’s
parents.



over 18 years

old) and their
electronic
photos.
HoAhp R
10 Other
Materials
RN
Notice:

LAEF SCIE BAR B3 R A ORI (JEZESGEMIAPRL T i & LB By LA B8
FmsAANBAA R, B RBRERRITIEAHRSS. ZEHHERRETTHEGN AR
BERMERFH, TTERANRAEFR.

Non-Chinese documents should be translated into Chinese by professional translation institution
(English and Japanese documents could be translated by the employers themselves) and stamped
with a company seal, except for passports and international travel documents. The translation must
be consistent with the original text, and the Authority could request the entities to submit another
correct one if there is any discrepancies.

2R R RURE M R rp ORI N AR T T A LA ZEDE RS, PO (PEARKENE
SPEANTAEWAIEY B REREL
All paper versions of original documents and the translated versions must be uploaded to the online

system and the original one shall be submitted to check at the time of collecting Foreigners’ Work
Permit.

34 E R A A NARYE S AR AR KbndtE, RARFEINE KA RMHERIER MR, HH
FBAEFBERPEFHMERANRMAR, FASFTIRENMREREHITHARE.
Applicants should provide the required materials according to the Classification Standard for
Foreigners Working in China. The application form must be signed by the applicant and stamped
with a company seal. Additional investigation may be conducted if necessary.

4B T mR IR B R A PR, BRI B B B R R AL (P IE TS . BRAL B AR
PUEKFEES (HEDGEKPER HSKIEF)  RETIEEH KB NIEA LR TAER FiiE
BSEATEL

Applicants using the Points-based System please provide the corresponding highest academic
degree, vocational qualifications, Chinese proficiency certificate (HSK Chinese Proficiency Test
Certificate), proof of annual salary in China and work qualification documents, etc.

sHMEEm A HIERA (B SETEFTHERANG Bk AR, NEBLTIER
FHAER. TREE s B AT R 3 T AT B R A A RS A KL s 1, 76
REARAEAT Y 3 T S BRI AT

If the A-Class applicant has applied for a work permit before, and the position is not the same as
that of the previous work permit, please provide the relevant work qualification documents. If there
is other industry permit needed to be approved by the competent authority under relevant legal
provisions or other qualified corresponding access professional qualifications, please submit it as
well.

6. HERER), MEFFRIFIENRETEF.

If one’s nationality has changed, the applicant shall apply for a work permit from all over again.
TRFXPHFRFNERETTERN P EHFRSZM (WL http:/www.cs.mfa.gov.cn/) , R
PRER R AE DL E B SME . SUEE .

For any queries about certification or notarization, please refer to the website of the China Consular
Service (See http://www.cs.mfa.gov.cn/) or contact the embassies and consulates of China.



8.5 FIR 5 IRAE B RIEH HIE N R (BRiRmseih) (BESSNE LR ER LTS
SN R T, ABATRENPESNRRERS G, #EA A ES5EPR A
MR 5%, SRR 3 R AT . ARSI AEE N2 B & 5 B3R G AR 55 AR B i <2 A Bl 4
R RFREEHLERESRAREHNEITHRES KIRE . S RRFRAE S
WRETIEFT, BRRXLERFIEMES, ERETEFESRARBNEREFZ SR (M58
FERNTER. TR, ERARSAT. FEARMLEITIENE. EETEHR. £
FI0O .

If the applicants with employers from outside China come to China for temporary service, working
at a material business activity overseas but a legal entity in China, they will be paid by their
overseas employer. These applicants should have the professional qualifications corresponding to
the services provided. The number of service providers is determined by the tasks in the contract.
In addition to submitting all the above materials, these applicants shall also submit a service
contract obtained in China (which shall include the subject of the contract, the place of work, the
contents of the service, the position of the applicant, their job responsibilities and working period,
and the signature page).

9. (FEANRITMESNE AN TAEAREM) HRGEEBNER, FARAE BT THEITE.

The entities could download or print out the Acceptance Notification for Foreigners working in the
People’s Republic of China online after its being issued automatically by the system.

(2) B (PEANRISMESEANTAEFE) (R (5
E A TAEFATIEY D

Apply for the Work Permit for Foreigners working in the People’s Republic of China

(Hereinafter referred to as the Foreigners’ Work Permit)

RS E -
5 g AR OB mERE gy .
N Original/ No. of Hard/Soft
No. Material list C Requirements Remarks
copy copy opy
P R st 55
Ela\
‘ o BERRTE AR,
IR CRERRRAT O RO
N g T HE
. HERE) ST N g g A Topf
CATPNGIEE $58 25 T B B F e
iF (ZFE® R A EL TR
?) @Zﬁ%&)ﬁ Fﬁj:"f?)jﬁn—‘
B tF%f ’ g e Visa page of the 3,
1 v - 14 passport or the Th it
Z, F or R visa Original Soft copy international travel - ¢ Pa55PO
. should be the
and valid document, entry
. . same as the one
residence signature page, or
. . : used for the
permit the information . f
page of the Foreigners
. .. Work Permit
residence permit . .
Notification if
it is not lost.
2 BEATXEZRIIE JE At 17 WY P EERRT



B RS
G)

Visa or valid
residence permit
of accompanying
families

1A TR
Employment
Contract

P IE
Medical Report

Original

JE 1
Original

JE 1
Original

1 4y

1

Soft copy

HT
Soft copy

HT
Soft copy

EPF) ZRUETT. A
B2 5 UL B B VF
A{ER .

Visa page of the
passport or the
international travel
document, entry
signature page, or
the information
page of the
residence permit

& AN 24 A4 AR

i AR ¥

. SRAHe AR

Bl AL, eI HiE (ShE A
(FET . TAEVFATE

The employment A1) FIARSELE
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signed by the Those who did
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place, job should submit
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payment, work
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and position.

[ R B R B
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the last six one.

months.



AR

LA RS (SHE AL TRV T i) 7 5% B G4 E A TRV TiE i 415
£.

Applicants should complete the application form for the Work Permit.

2.9 (SPEATEFEM) RRZH GrEARETEFTHIER) . BASR%SAH
FARTELN, FHEPEBEARBZLANEHEFRURT IR LEENHERS.

The documents with the electronic signature for Foreigners’ Work Permit Notification, including
application form, contract and so on, shall be signed with the applicant’s original handwritten
signature and submitted online again.

3. COPEANLAEFEE) B, FRIXFE LEZHERAERMRREGZR, MrBT
WRAEFH—3, EREZRBEENME. SRR ERFREHAR, ATAREGZS.

For collecting the Foreigners’ Work Permit, original copies of the application material as the one
online will be reviewed. The hard copies of the materials could be saved and the original
documents mentioned as the pledge reports could be exempted.

3EHNHFMEARELEFT CRETIEIHUL, A&
90 H)

Apply for the Foreigners’ Work Permit in China (working in China above 90 days, not
including 90 days)
fFra MG — 1, AIERD AN B8 g E KRS TAEVF
Al NMAERHE (HMENTAEVFrT@sEn )y Mesn (HhE N TAEVF
AR 358 FiE A R
Those who meet one of the following conditions can apply directly in China for the Work
Permit, with the submission of all relevant materials mentioned above:
(1) ¢ HoAth 250 50 2% & B k4 &N 55 10 41 B 5 o A A
(A ;
A-Class Foreign Talents who have already entered China with a visa or a valid residence

permit;

(2) fESRTAERANE N AL, HTAER AL CHRMED
ARAZ, H AR & BVl 42 RO N

Foreigners working in China with a valid work residence permit who have changed their



employer but still work in the same occupation;

(3) HEARKAMERME T 2. EEKATE B TAER S
E BB T L, FFE SR A ZUH A B & B8 V] 1
Foreign spouses or children of Chinese citizens and spouses or children of foreigners who
have permanent residence or work in China with a valid visa or residence permit;

(4) FFEHEBEESX . 2R XA LB
In line with the related preferential policies of a free trade zone or comprehensive
innovation reform pilot area;

(5) FHNBALRF & A 1 E o m) A A6 XUE I AE O A B U
ioF
The employer conforms to the relevant preferential policies of multinational companies
in China;

(6) MMV A EEN s
Internal staff transfers within an enterprise group;

(7)) AT BUR [ PR BT 5E H s
For the implementation of intergovernmental agreements;

(8) O TAERUEMIE AT SN AR AN s L3RGk
£ TAE 90 H UL ANE ARG TAEVRR], 78 H A% B H R0H
N, BRI N B AR 5
Representatives of foreign enterprises in China who have a working visa and have been
in China; foreigners who have a valid work permit for foreigners working in China for
less than 90 days and are employed by a company in China during their stay;

(10) HALHF AN ERT & KA

Those who are identified by other departments and meet all the conditions



AR -

LETHEELILIERSNEANZBR N BAR, NETEHIAE TEFT.

If a foreigner has changed an employer, please cancel the existing work permit.

285 H A F AR X SR R AV SR B B A RS, 185 A R AR A X s AR a5 B
ARZBESHREEANRMELEARAR, EMKEBS5EERFTRENHERB LR
RERKTAT . TAGZE (BRATRSHEBRATRERR AT ZED KAHR KA _ETR
3 (BEREFRFBNTVWRMREAZTBEERRM) - EHETEFTE, BEHZ
Hig 30 HNRZH TAEFARE, NRZSIEARETEFTHER. BHER (JRE
B BRUEEFA. FREBTLEHIENR. KA, NAFERIHE K TR R HiE
.

Internal staff transfers within the enterprise group or within the headquarters of multinational
companies in China refer to managers, senior management, or professional and technical staff
transfer to other branches (including the parent company and member companies) or positions
( including new positions or promotions) within the company. After cancelling the existing work
permit, those foreigners should apply for a new work permit within 30 days from the date of
cancellation of the existing permit. The application materials are the Application Form for
Foreigners’ Work Permit in China, employment contract (dispatch letter), valid residence permit,
passport information page and cancellation note of the previous permit. Those who are transferring
jobs need to add the relevant work qualification documents.

3. PEARKAABEART L. EEKARERTAENSIEANRBRT XRREREX
RiEH (MIB—SEES, TR-TRHAEEHSRKFIER .

Foreign spouses or children of Chinese citizens and spouses or children of foreigners who have
permanent residence or work in China shall submit the certification of family relationship (spouse -
marriage certificate, child - child birth certificate or adoption certificate).

AN ERA FIEHESNENRETEFTER, BONRHREN, RS FIFESNEAN
RAETIEF TR E.

Those who do not meet one of the conditions mentioned above and have already enter into China
shall apply the Work Permit from the procedure of the Foreigners’ Work Permit Notification.

5. (SPEATAEFAIEY B, FRIFAE LEZHERAGRMEREGZR, #EET
RS R —B, EREZKFEEMF. XRARERKRERR, TAREREAGZS.

For collecting the Foreigners’ Work Permit, original copies of the application material as the one
online will be reviewed. The hard copies of the materials could be saved and the original
documents mentioned as the pledge reports could be exempted.

4. R FE NRETEFTBSNE T ZREBIFHR CRETLIE
90 HLAF, & 90 H)

Application for Foreigners’ Work Permit in China or Invitation Letter for Foreign

Experts to China (work in China for 90 days or less)

FgEME pg ARAT

5 R EHEER Oriei B3R i
riginal/ | e Hard/
No. | Material list Requirements Remarks
copy copy |Soft Copy
SMEAKIET. g1 o - FEBHHEATE, SRl st )Rt A
1 VEVFR] BAH 163 NZ7 (AT EnEfE A TEaE R

& 57 ke Ak Original Hardand gy = gpzepg Aos .



BRI R

Application
Form of
Foreigners’
Work Permit
and Invitation
Letter for
Foreign
Experts

TAEERE. B
H&F. &1F
N ES SR
Az 38k 1 B
Work
contract,
project
contract,
cooperation
agreement or
invitation
report

JE 1
Original

HIE A3 R Bk
] B AT EAF
Applicant’s
passport or
internationa
travel

document

JE 1
] Original

1 43

1

soft copy

HLT
Soft copy

HLT
Soft copy

frA®E, 2R Applicants

4.

Fill in the online

application — print it
out from the system

— send to the
applicants to sign
on it(send copy or
fax if needed) —
stamp it with the
company’s seal—
upload it to the
system

(EELEN TP RN
FEEE. TAEHL A,
TAEBIR . TAEN
7w, AT L
PR FAINEE X
#.

Applicant’s name,

nationality, all work .

places, work
duration, work
content, and

specific number of

entries shall be
included.

37 1 B ] B iR 47k

(EREP=YI

The information page

of the passport or

international travel

document

declare that

they have no

criminal

record.

I BALNE
UEEEATPANEIDN
Y% F 2,
XHEIEAT 9
FLSEAEAE 7K
VX g
AL 57
PS5 3EAT
HIR

The employer
shall indicate
the cost of
inviting the
foreigner,
make a pledge
regarding the
authenticity
of the
invitation and
guarantee the
foreigner's
payment in
China.



SR ANERRE
KA E R
1, NIRRT
A4 E i A
7 (A B
WE AR L

Materials for

i Bt o the
1 3 application of
Others Original Soft copy A-class

Foreign
Talent should
be provided
for the
invitation of
foreign
experts.

AR

Notice:

LAFESMERRAL (AR BFE (RT#—P7EINEEFEYREMRPEEFKE

) GhEER (2015) 176 ) UHMER, T BIESNEEZREBER, BT A RLHINIR

EHiER.

Applicants for A-class Foreign Talent or those who conform to the Notice on Further Improving

Relevant Procedures for Handling Matters Related to Foreign Experts Making Short-term Visits to

China (No. 176 [2015] of the State of Administration of Foreign Experts Affairs) can apply for the

invitation for foreign experts to China, and all accompanying staff should fill out the application
form.

2. BiE SrEATAEFTESY CRETIIE HUT, 90 H) K, RAWES/MAAR
AL TAE, AR RIEE 238 TR A

Applicants who apply for the notification of the work permit (working in China for 90 days or less)
can work in more than one company and all the work places must be displayed in the application.

3. NIEHETHRCAER TR IIE, DEEW.
All the application work should be completed in accordance with the prescribed schedule.

4. ¥ 7 7%, EEHAEE 30 HEY, RABETERERIEMS, SHEEE 308K (&
30 ) , FHEIIERBEIEL.

Applicants with a Z visa and stay of less than 30 days do not need to apply for a residence
certificate; those who stay for more than 30 days, please apply for a residence certificate.

5.FMEE R REBFERBE F FHIE, ANRELHHEIIEREFIEH.

Foreign experts with a F visa do not need to apply for a residence certificate after entering China.
6.3 EVERIE AN e N ATk = E A VAT B B R A R E A N AEAKIRMY BE AR B, B4R
AT 3B B T3t A SO ERER L B AR IE A

If there is other industry permit needed to be approved by the competent authority under relevant

legal provisions or other qualified corresponding access professional qualifications, please submit it
as well.

7.AE R SCIE AR RIS TR AL ORI (FRRSTEAM BT B2 LB A BRI



Fins MmN B AR, (B3R EEPRRITIE RS

Non-Chinese documents should be translated into Chinese by professional translation institution
(English and Japanese documents could be translated by the employers themselves) and stamped
with a company seal, except for passports and international travel documents.

8.5 R RHR M B ORI B A L T 7 R LA E B RS

All paper versions of original documents and the translated versions must be uploaded to the online
system.

5. BESME A R TAE AT EHA

Application for an extension of the work permit for foreigners working in China
RN R KA (BRMLD) 2R BRiE AR, NSRS
R4 AR VR AT A SO i 30 H AT 1) o e HLA 32 i o

If an employer needs to apply for an extension with the same working position, they shall

submit the application 30 days before the expiration date of the applicant's work permit.

RS B8 mm/mT

R S e TR .
Original/ ¢ Hard/Soft #VERemarks
No. Material list C Requirements
copy copy opy
FELIHSITH, H
HANZEE mEEH
HME NRAET NEALA TG B
VE VAT 4E ] H BRG.
P
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1 Extegsiop 8 ‘. . % Hard and applic;atign, print
Application Original soft co and sign it with
Form of the 124 applicant’s
Foreigners’ signature, stamp it
Work Permit with a company
seal, and upload it
to the system.
IE7 P iy
A, L A
T & R AT 2644 JF I i #A
31 AN, DIER
) Employment St L4 oy o
contract or Original Soft copy Employment
Employment contract shall be
Certification Chinese
translated

version with



1

ZEUFEAE RUE
5y
FH ltFﬂ I ﬁ: N
Visa and valid | _ . . 1 1
. Original
residence
permit
CHME N LAE
AR Ji A4
Foreigners’ Original
Work Permit
HAthy
Others
FrABRIR
Notice:

HL
Soft copy

i
Card

applicant’s

signature and
company seal
(no alteration)

P (SRR AT
R R %
HEBT, A48 51
S BV £

7

N o

Visa page of the
passport
(international
travel document),
entry signature
page, or the
information page
of the residence
permit.

BIEIITHR
WA Ak
L5AE) M
CHME AL
k) .
Exiting
Foreign
Expert
Certificate
and Foreigner
Employment
Permit are
included.

LEEEREAREN BTV EEWIIE R, NMROTLEER IR,
If there is other industry permit needed to be approved by the competent authority under relevant
legal provisions, please submit it as well.

2. A—RMABUEFREK, BEARLRARIZTBEENA, TR MR MR E

iEM.

Applicants who have a new position within the same company, including those who transfer from
professional positions to administrative positions, need to submit certification of the transfer.

3R BNk B, NEFHEAESNE A RE T,



Applicants need to re-apply for a work permit if their occupation has changed.
4355 E R AL (AR BHEEN, RIRAHBAEBAEL
The extension for A-class Foreign Talent should be applied for with the relevant proof documents.

5.5 AR AT RHUR A R SRR AR T A A B EAHE RS, S (OPEATEFT
E) B, SRR EEZEHEREAMBEEERRT, MHETRAEES -2, £H
R LR R B

For collecting the Foreigners’ Work Permit, all paper versions of original documents, including all
translated versions, must be uploaded to the online system and submitted to the Authority on site to
review. The hard copies of the materials could be saved.

6.SF I 60 Z HISFE ANE R A A B B A& CWKET RSN BT ERE .

The applicant over 60 years old shall submit a guarantee letter to guarantee that the employer shall
pay for the emergency and medical insurance, etc. for the applicant.

7.UAT BB HERE TAEF TR, DEERNERRETHEWNER, SFERITHRAK. 8
(VAT AT

The applicant who applied the work permit on the condition related to the salary before
shall submit personal income proof, for example, bank account statement, company
posting documents as well for the extension of the Foreigners’ Work Permit.

6. HIFSNE ARETAEVFAI R R

Application for an alteration of the work permit for foreigners working in China

FiE AMAGBE (4. RS, BR%. KD SFHIURAEAR
B, MM EAAERDURA 2 Bl 10 A~ TAEH N R VF T ke
B i

If the applicant's personal information (name, passport number, title, and professional
type) or other information needs to be updated, they should submit an application within

10 working days from the date of the confirmation of the alteration.

e i RHSEME BH goRaT
7 Original/ - Ha:d/Soft

Material list
No. copy copy Copy

B3R i

Requirements Remarks

FELRIA ST E,
A B N ORAE TAEVF I AEE PN R DA/
DRI LNEES . HIEAET
Alteration J i L AT Ja i bR R
: Application Form  Original 7/ Hard and soft 4.
of the Foreigners’ copY Fill in the online
Work Permit application, print

and sign it with



AR B IR
B S

Proof of the
alteration

CHME N AT
ED

Foreigners’ Work
Permit

oAb E

Other materials
RrAHRIR:

Notice:

4

JE
Original

JE 1
Original

14

14

LT
Soft copy

Card

applicant’s
signature and
stamp it with a
company seal,
and upload it to
the system.

HARER WL 4%
e

Please see the
requirements in
the following
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AFEIAT
RPN )
(CUNESR
WY A1 (Ah
E2PN 4
WE) o
Exiting
Foreign
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Certificate
and
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t Permit are
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LERBAFR (ERRITIEA 5, NMREHFRERRITIERSEERR. FIER.

If the applicant’s passport number has changed, please provide the information page and the visa

page of the new passport.

2LRA—BAABUEFRSH, BEAETLKMRIETEREENA, NMRARE BIFR R
SLEIEBARRL, E SRR A E HE K MEIE .
Applicants who have a new position within the same company, including those who transfer from
professional positions to administrative positions, need to submit certification of the transfer. Extra
documents shall be in accordance with the State laws and regulations.

3BT (BNLD B, NEHIAE TEFT, EIRHEPEISEARELEFT.

Applicants need to cancel the work permit and re-apply for a new one if their occupation has



changed.

4R R RUR A R h SO IR A M R T R A ZHE RS SR SEATEFT
iEY B, FRZE LEZHERENMENEGZR, HRBTRASES B, TR
R KRR B

For collecting the Foreigners” Work Permit, all paper versions of original documents, including all
translated versions, must be uploaded to the online system and submitted to the Authority on site to
review. The hard copies of the materials could be saved.

7. BIEANE A RE TAEVF AT 4

Application for a cancellation of the work permit for foreigners working in China

AME KRS TARVE Al A ROWEI AR LK), B ShES; W%
U Ry, BV RIUEARRE R A, HOCE AL
o HIENIETBE W RAT VR I BE S AT &4 1 L& F . RIS
R ARE, FHANBALNHTHIULAEZ HiEE 10 4~ TAEH AN H
e A FIETER . HANBRAL L IER, FE AT BAA g HL
P RS EEH TAEVR AT .

The work permit will be automatically canceled if it is not renewed after the expiry date;
the work permit will be canceled by the Authority if it has been withdrawn or the license
has been revoked by law. If the applicant dies or loses his living capacity or terminates
the contract in advance or relinquishes the employment relationship, the employer should
apply for cancellation within 10 days from the date of the occurrence of the matter. If the
employer is terminated, applicants may apply for cancellation of the work permit on their

owIl.

Fe ke RIEIIEGEC mmT ,
Original/ = ¢ Hard/Soft ZEKRequirements

copy copy Copy

#iE

No. Material list Remarks

HME A SRAE T TEAIESHTHL, N

VEVFRT V4 H Fifk e/ AR AE
1 [GES A. . 1 Hard and (LE8

Cancellation ~ Original soft copy  Fill in the online

Application application, print



Form of the and sign it with
applicant’s

Foreigners’ . .
Work Permit signature, stamp 1t
with a company
seal, and upload it
to the system.
HE N HAT
HERL HA
HiLFH O B fif LR RES S
B AR ARFIEA
s EL A 5 e s o | AR
I;)iﬁﬂ LTI s
Fo L.
The .
s The signature from The
fermination R s e both parties shall employer
2 documents of . 117 : ‘ ploy
the Original Soft copy  be included in the should
emplovment termination submit
c orﬁraZt or documents of the evidence if
other evidence employment the .
relating to the contract. applicant
reasons for the iﬁﬂgfﬁs or
cancellation Cy have
lost contact
with the
applicant.
RN

LANBARERZ RN, REARST OPEARETEFTEHPIFER) TAMEZAMA
&, ERBEANBARELE, TEPIEEHEFIRHEKIERME. KARTEHFRT
BB AR (SR ANTTAEFFHED o

If the employer is terminated according to the law, the applicant can submit the Cancellation
Application Form of the Foreigners’ Work Permit without a company seal, but provide the relevant
supporting documents for the employer’s termination, personal descriptions of the cancellation, and
the original work permit.

25 EARETAEVA] CEHK, 255 R PuENN H R ESIER.

A cancelation note can be provided if the work permit is cancelled.

3RS RUR M R ORI N R T R LR Z DB RS, FRTAAE LEEHE
RERMRKEAZR, MR TRIAERG—8, TREZLREEME.

All paper versions of original documents, including all translated versions, must be uploaded to the
online system and submitted to the Authority on site to review. The hard copies of the materials
could be saved.

8.HF (SEATAEVATIEY #h7p

Application for a replacement of the work permit for foreigners working in China



N CONEN TAEVFRTUE) 1), HE AR Y HuEfst 2k 2 H 8l
RIER 2 HEAESNE ke TARE RS 24t L& # I,
FE R VAT R SE WA BV AN T e IR BT, ERUE NI S 4
JFAE

If the applicant has lost the work permit, please report the missing information on the
Service system for foreigners working in China (See http://fwp.safea.gov.cn/) on the date
of the loss or the date when you discover the loss and apply for the replacement. If the

work permit is damaged, please apply with the original permit.

B iwd oo, RTHEEME BB R/ T "
5 ﬁ%ﬁtﬁﬂ%iﬁ Original/ | . ¢ Hard/Soft =k &I
No. = Material list copy co;)y Copy Requirements Remarks
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LEd
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Application  Origjnal
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i Ntk e
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http://fwp.safea.gov.cn/

U
FEIUTA RN
 CAhEE R

EY A (AR E A

CHME N TAE HIEY .
VFALIE) JEAt: L RHIF Exiting Foreign
Foreigners’ Original Card Expert
Work Permit Certificate and

Foreigner
Employment
Permit are
included.
AR -
Notice:

LETR SR RR A R OB RN A F A R B ZHERE, HRXA LEZE 3
RENMERAZR, MERRTRASEA—B, TREZKRZEMTE.

All paper versions of original documents, including all translated versions, must be uploaded to the
online system and submitted to the authority on site to review. The hard copies of the materials
could be saved.

(=) HiEMEHRR
Submit the application documents
N SBALENE N EIRAAE R, LTI a3 AL P 4Rm 4
BHEAE R AR SO . SBGIE I 2R S Aty AR 2 IR B R 5t
IR R EAZ S, MR RS R — 380 e/ 25485
EIES

Firstly, the employers shall submit all the information online with soft copies of all the
original documents and their translation paper, and then they shall submit all the original
ones that are exactly the same as the soft one that they have already uploaded online
when they collect the work permit on site without any hard copies.

Ju HHEER

Application and reception

(ﬁ) HJ:%EIX IZIJLn

Submit the information online

e EFANE L KRR B Ak TAREBEARSS R4,



W HE http://www.safea.gov.cno

Please visit Service system for foreigners working in China of State Administration of

Foreign Experts Affairs (See http://fwp.safea.gov.cn/).
(=) ez

Reception Authority

RN ANE L 5K .

Shenzhen Administration of Foreign Experts Affairs

RIS B N

Basic processing procedure
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The procedure of application for Foreigners’ Work Permit in China (working in China
above 90 days, not including 90 days) and application for extension and cancellation of
the work permit for foreigners working in China are as follows:
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Submit online. The employers shall enter into the system, fill out the information online
and submit all the relevant documents. The intermediates shall fill out the relevant
information online, including the company name, the legal registration certificate

(including business license or organization code certificate, social insurance registration


http://fwp.safea.gov.cn/

certificate or the registration certificate of foreign residence representatives office, etc.),
and the name, individual identity certificate, telephone number of agencies, and then

submit the power of attorney and the identity certificate of the agencies.
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Preliminarily review online. The competent department shall make a preliminary review
on the documents that have already uploaded by the employers online within five
working days as the date of submitting (excluding this date). The department shall make
a comprehensive notice to the employers if their documents are not qualified and notice

the employers online to submit all the original documents on site if qualified.
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Handling process. The competent departments shall decide whether they shall accept the
application or not after the preliminary review. The application which is included in our
business scope with the comprehensive and qualified documents and meet our
requirements shall be accepted with an electrical accepted notification; the one without
qualified documents and out of our legal requirements shall be returned at one time to fix
it up and shall be accepted after the collection; the one that is out of our business scope
shall be rejected with the appropriate reasons with a rejected notification to the applicants

or employers by the department within five working days from the date of deciding.
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Review. The competent departments shall review and make a decision within 10 working
days (excluding the date of acceptation) if Foreigner’s Work Permit Notification or
Foreigner’s Work Permit shall be approved or not. Foreigner’s Work Permit Notification
shall be issued online if approved. The applicants shall apply and collect the work permit
after entry within 15 working days with all the following original documents, contract or

the work certification, previous work experience certificate, criminal clearance certificate,

body check certificate and the highest degree certificate, etc.
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Decision making. The competent department shall approve the qualified and capable
applicants to get the work permit above 90 days and the employers shall bring all the
original documents on site to check within 10 days as the date of approval and collect the
foreigner’s work permit. The department shall also reject the unsuitable applicants with a

decent reason and notice the applicants or the employers have the right to apply it again



or apply for a suit.
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The decision-making department could simplify the review procedure on hard documents

for the work permit extension under the trust record of the employers and the applicants.
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The procedure of application for Foreigners’ Work Permit in China or Invitation Letter

for Foreign Experts to China (work in China for 90 days or less) is as follows:
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Submit online. The employers or the intermediates shall submit the application

information online.
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Preliminarily review and accept online. The competent department shall make a
preliminary review and acceptation on the documents that have already uploaded by the
employers online within five working days as the date of submitting (excluding this date).
The department shall make a comprehensive notice to the employers if their documents
are not qualified and accept the one that is qualified and issue the acceptation notice

online.
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Review. The competent departments shall review and make a decision within 5 working

days without submitting paper documents for verification.
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Decision making. The competent department shall approve the qualified and capable
applicants to get the work permit less than 90 days and issue the notification letter online
without checking the paper documents. The department shall also reject the unsuitable
applicants with a decent reason and notice the applicants or the employers have the right
to apply it again or apply for a suit. The applicant that is qualified to get the invitation
letter shall collect it at the issuing authority without submitting paper documents for

verification.
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The work permit shall be approved by the competent department for the applicant that is

qualified to apply in China directly without receiving the notification letter online.
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The application procedure for the alteration and replacement on the work permit are as
the first one mentioned above in this chapter. The electrical feedback shall be issued if

the application is accepted and approved.
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Convenience measures for the application of the work permit, the application of

extension, and cancellation of the work permit for A-Class Foreign Talent:
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If the applicant has been included in relevant China domestic talent plans, the whole
application process can be completed online without submitting paper documents for
verification;
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For applicants who are A-class foreign talent according to the Classification Standard for
Foreigners Working in China: (I) those who has been included in relevant Chinese talent
plans and (II) those who conform to the internationally recognized identification standard
for professional achievement, work qualifications can be accepted via a pledge, excluding

those who achieve these condition based on the previous work experiences;
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For applicants who are A-class foreign talent according to the Classification Standard for
Foreigners Working in China: (1) those who has been included in relevant Chinese talent
plans; (II) those who conform to the internationally recognized identification standard for
professional achievement; (III) those who meet the market-oriented demand for
encouraged jobs; and (IV) those who are innovative entrepreneurial talents, the highest

degree can be accepted via a pledge;
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A certificate of no criminal record can be proved with a pledge;
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If applicants have already entered China with a visa or a valid residence permit, they can

apply for a work permit in China;
6. iHANE N K TAEVFRS . ANE KR TAEVF AT I ], 40
HE Y, IRENRILE 5 A TAE H A BT 8 & IFE H R E

For the application of the work permit, application of extension, and cancellation of the
work permit, results should be provided within 5 working days.
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The maximum duration of a work permit can be 5 years.
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Processing method
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The employers shall register an account at the very beginning on the system, then fill out
the relevant information online and submit all the relevant documents. After the account
is approved by the competent department, the employers could submit the application
related to the foreigner’s work permit online. The competent department has the right to
ask for or exempt the paper documents for verification based on the trust rank of the

employers.
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For the employers, the information of the employees in charge of the foreigner’s work
permit shall be registered online and the relevant prove documents shall be submitted on
site. For the intermediates, they shall open an account online, fill out the relevant
information of the agencies, and then submit the power of attorney and the identity

certificate of the agencies.
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The competent department could verify the documents by interview, phone review or
field study if needed.
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Processing time
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For application for foreigners” work permit in China (working in China above 90 days),
20 working days from the date of acceptance, but special circumstances can lead to
processing time be extended for 10 working days. The time between applicants’ receiving
the notification of the work permit and submitting the application materials for the work
permit is not included. For application for foreigners’ work permit in China (working in
China for 90 days and less), 5 working days from the date of acceptance. For invitation
for foreign experts to China, 5 working days from the date of acceptance.
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Basis and standard for charges
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Free of charge.
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Result
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For applications for foreigners’ work permit in China (working in China above 90 days),
the work permit shall be issued to the applicants by the competent department if approved.

For applications for foreigners’ work permit in China (working in China for 90 days and



less), the notification letter or the invitation letter shall be issued to the applicants by the
competent department if approved.
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Service of result
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The result shall be published on the system as a notice by the competent department. The
applicants or the employers could print out the notification letter online, collect the
approval papers and foreigner’s work permit or the invitation letter for the foreign experts
if approved. The employers will collect the rejected papers if the application is rejected.
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Rights and responsibilities for counterpart
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Applicants and employers shall enjoy all the following rights according to the
Administrative License Law of the People’s Republic of China:
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They could get to know the processing progress;
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They could know the reason why they are disapproved or rejected;
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They have the right to state and defend themselves from the decision made by the
competent departments;
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They have the right to apply it again or apply for a suit.
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Applicants, employers and the competent issuing departments shall take all of the
following responsibilities according to the Administrative License Law of the People’s
Republic of China:
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They shall guarantee that all the submitted documents are complete, real and valid;
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They shall assist the competent departments to verify the documents by interview, phone
review or field study if needed.
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They shall work without the permit scope if they receive the work approval;
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They shall not transfer the legal foreigners’ work permit to others.
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Contact methods

(—) FHUEE#: 12333,88123456,
Hot line: 12333, 88123456
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Online service: online reference service channel on the Service system for foreigners
working in China (See http://fwp.safea.gov.cn/)
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Supervision and complaint methods

(—) HIEHIF: 12333,
Hot line: 12333
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Online complaints: online complaints service on the Service system for foreigners
working in China (See http://fwp.safea.gov.cn/)
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Workplace and work time
Ipo itk RIINTTEREE 6 8005 SR A = MRS KT 5/21-
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Workplace: Window No. 5/21/22 at Shenzhen Public Service Hall of Talents Park on No.
8005 Shennan Road, Futian District, Shenzhen, China
IPARTE: TAEH: B 09:00-12:00, T4 14:00-17:45
Work time: 09:00-12:00am and 14:00-17:45pm from Monday to Friday
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Processing progress and public checkout on result
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The employers could check the processing progress and the review result on the system
from the date of submit. The result shall be published on the system within 7 working
days from the date of decision-making and the relevant public information on the
government affairs and the illegal information on the market item shall be published on
the website CREDITCHINA.GOV.CN (See
https://www.creditchina.gov.cn/chengxinwenhua/chengxindajiatan/).
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Additional notices
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First application online
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If it is the first time that applicants are applying for a work permit, extension, or

replacement or cancellation of a work permit, they should also submit the original

Foreign Expert Certificate or Foreigner Employment Permit, and the cancellation note.
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Cancellation of invitation letter and invitation confirmation letter
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Applicants can directly apply for the Z, F, or R visa with the notification of the work
permit without any invitation letter.
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Processing procedure for visa
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The Work Permit cannot be used as a visa or a substitute for a visa. A foreigner should
apply for a visa in Chinese embassies and consulates abroad with the notification of the
work permit and all other relevant materials.
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Processing procedure for residence permit
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Foreigners should complete the relevant procedures with the Work Permit and all other
relevant materials at a local immigration office above the county level.
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System for trust management
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Classical trust management and the special list shall be arranged for foreigners working
in China, employers and intermediates.
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Collection
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The existed valid foreign experts’ work permit, foreigners’ work permit instruments,
Foreign Expert Certificate and Foreigner Employment Permit are still valid. Foreigners’
work permit shall be carried out all over China from the date of April 1%, 2017 and the
Acceptance Notification for Foreigners working in the People’s Republic of China and
the Work Permit for Foreigners working in the People’s Republic of China will be issued.
Foreign Expert Certificate and Foreigner Employment Permit shall not be issued
anymore from the date of May 1%, 2017. Foreigners with Foreign Expert Certificate and
Foreigner Employment Permit still valid above 6 months could fill an application form
online for the renewal of Foreigners’ Work Permit with the same period of validity from
the date of October 1%, 2017. The applicants with relevant documents to prove to be A-

Class foreign talents could be admitted as A-Class foreign talents.



